“SOLE SOURCE” PROCUREMENT JUSTIFICATION

Sole source purchases are goods and services available from only one vendor. There may be just one
vendor because of patents or copyrights or simply because the vendor is the only one which supplies the
good or service. Using Department must provide a written explanation as to why only this particular
product/service is acceptable and why no other will be suitable or acceptable to meet the need. A quote
must accompany this form.

Department name:  Human Resources
1. Name of product or service:  NeoGov Applicant Tracking
2 Name of product manufacturer:  NeoGov
3. Name of “sole” product supplier or service provider:  NeoGov
4 Describe in general terms the product/service you are requesting and the intended

application.

On line applicant tracking; stores jobs advertised, who applied, who was interviewed and
who was selected. We also scan and attach interview questions and interview panels
associated with each recruitment. This also assists with records retention and storage.

Describe the unique features/capabilities/characteristics that distinguish it from other
products/services.

It currently holds four years of DAC recruitments electronically. Since the system already
holds so much data we are required to retain, we would have to print it all out and find room
to store the documents and/or pay for storage. The staff is already trained on the system; as
are the applicants. It also allows us to see data from other government entities. It is a
recognized source for government entities and provides access to other government job
specifications and salary ranges. It allows for recruitment nationally for all position
vacancies at no additional cost.

How did you determine there was only one source for the product or service? Provide
information on the research that was performed to locate suppliers for this product(s) or
service(s). (Please furnish names, addresses and other documentation).

NeoGov is the recognized leader for government entities. No other system allows sharing of
job descriptions and salary data between subscribers. There would be additional costs if we
utilize a different vendor, not to mention the hours required to set up and learn a new system.

What product supplier or service provider has your Department used until now to satlsfy
similar requirements? NEOGOV
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(Attach Quote and Use Additional Sheets As Necessary)

**This form is used by Purchasing Department to determine if a “Sole Source” procurement criterion is met. Completing

this form does not guarantee approval of this type of procurement.



Purchase Order:
Order Date:
Delivery Date:
Commodity Total:

Vendor:
Address Code:

Street Line 1t
Street Line 2:
Street Line 3:

City:
State or Province:

Nation:

Discount:
FOB Code:
Tax Group:
Class Code:
Carriert

Currency:

Blanket Order:

Transaction Date: [12-DEC-2013

Change Sequence Number:

Comments:

10,400.00  Accounting Total:

10,400.00

:222 K. SEPULVEDA BLVD,STE 2000

E©00012D76 iGOVERNMENTJOB&COM, INC DBA NEOGOV

iMA Sequence Number: | 1

EL SEGUNDO

ZIP or Postal Code: %90245

INO TAXES

Phone:

Fax:

Area Code

Phone Number

Extension

i
i




DONA ANA COUNTY

845 N. MOTEL BLVD.
LAS CRUCES, NM 88007

Supplier: @00012076
VENDOR CODE

EL SEGUNDO CA 90245

PURCHASE ORDER

(575) 525-5929

GOVERNMENTJOBS.COM, INC DBA NEOGOV
222 N. SEPULVEDA BLVD,STE 2000

Page 1

PO Number: P1402985

Issue Date: 12/12/13

Delivery Date: 12/30/14

Ship to:

EDNA ACOSTA

DONA ANA COUNTY
HUMAN RESOURCES
845 N. MOTEL BLVD
LAS CRUCES NM 88007

Send Billing Invoice to:

ACCOUNTS PAYABLE

845 N. MOTEL BLVD.

LAS CRUCES, NM 88007
invoices@donaanacounty.org

A - K (575) 525-5962
L - Z (575) 525-5824

TAX EXEMPT ID#

A-1727764-09-00571
BUYER NAME PAYMENT TERMS F.O.B. POINT SHIP VIA
DEBORAH ROUSE NET 30 DAYS LAS CRUCES, NM
COMMODITY DESCRIPTION QUANTITY “UNIT PRICE EXTENDED
- ~ I n L
By: L
’ rLci sk»O m v TOTAL:
ACCOUNT 10001-10265-71030 10400 VENDOR Phone:
CODES:

INFORMATION: Fax:

FILE COPY
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